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FOR BANK USE

Branch

Code &

Name Branch Code Branch Name

Risk Rating: OLOW [OMEDIUM OHIGH PEP Status: O NA OFPEP [ DPEP

RISK SUMMARY

Please list down the risk triggers (e.qg., high risk industry, inclusion of POA, unclear SOW, nationality
of high risk country, anticipated transactions to high risk countries, inclusion of DPEP) that the
customer poses and the DD measures taken to mitigate those risks.

For High Risk customers that have undergone EDD, kindly refer to the ‘Enhanced Risk Summary’
Section in the EDD Form.

[J Name screening conducted & results reviewed [J EDD Completed & Attached for High Risk
] Original passport(s) seen and certified copy(ies) obtained [0 Valid Emirates ID / Visa copy obtained
[ Sufficient Source of Income / Wealth corroboration obtained I Proof of address obtained

[ Printed T&C's delivered to customer & acknowledgement obtained [ Initial account details updated in system

[ Initial deposit credited to account [J Cheque book requisition fed in the system

Obligor Rating:

Account Opened By Reviewed By Approved By
(Name & Signature) (Name & Signature) (Name & Signature)

O Senior Management approval obtained for high risks (including PEPs)  Date:

CPU

[J Account details updated in the system

[J Required documents obtained as per account type / risk rating JCRC [J Economic Code
Processor’s Supervisor’s
(Name, Signature & Date) (Name, Signature & Date)
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CDD CHECKLIST

' #  Requirement DD Type Completed?
1 Complete AOF SDD & EDD
2 Obtain Copy of Passport! SDD & EDD
3 Obtain Copy of Emirates ID / UAE Residency Visa SDD & EDD
4 Obtain Proof of Address SDD & EDD

Obtain Primary Source of Income (“SOI”) / Source of Wealth
(“SOW”) Corroboration?
Conduct name screening (PEP, Adverse Media, Sanctions)
on:

- Account Holder(s)
5 - Power of Attorney(s) / Authorized Signatory(is) SDD & EDD
- Primary SOI / SOW Parties (incl. business partners)

5 SDD & EDD

Note: Please escalate to the Compliance Department if any true hit /
match is identified.

7 Tax Declaration Form (e.g., FATCA), if applicable SDD & EDD
Obtain the Following Necessary Approvals:

- Relationship Manager (“RM”) / Senior RM
38 - Branch Manager SDD & EDD
Note: Please consult with the Compliance Department if any Financial

Crime Red Flag or ambiguity is identified. The Compliance Department
shall advise on the next steps.

9 Complete EDD Form for Individuals / Joint EDD

10 Obtain Adqmonal Primary Source of SOl / SOW EDD
Corroboration

11 | Obtain Secondary Source of SOI / SOW? EDD

Conduct Additional Name Screening (PEP, Adverse Media,
Sanctions) on:
12 - Additional SOI / SOW Parties (including past parties) | gpp

Note: Please escalate to the Compliance Department if any true hit /
match is identified
Obtain the Following Additional Approvals:
- Head of Retalil
- General Manager (for PEP & Non-Resident
Customers Only)
1. When collecting the customer’s passport copy, the First LOD is required to create a copy of the passport using
the original document and to certify the copy as “Original Sighted and Verified” under the signature of the
employee.
2. Primary SOl / SOW Corroboration refers to documentation that has been shared by the client which is not available in
the public domain. Examples include:
a. For Salaried Individuals: salary / compensation statement letters, pay slips, account statements
where the salary is received, employment contracts.
b. For Self-Employed / Freelancers: pay slips, account statements where the compensation is
received, service contracts, audited financial statements of owned business.
c.  Forinvestors: portfolio statements, account statements where the return is received, investment agreements.
d. For Student / House Wife: primary corroboration of the individual(s) they are dependent on for their SOI /
SOW.
e. For Retired: primary corroboration of their SOl / SOW from their last employment, account statements
where pension is received (if applicable), portfolio where investment returns are received (if
applicable).
3. Secondary SOI / SOW Corroboration refers to where evidence can be obtained via the public domain to
verify the customer’s profile and / or the primary SOl / SOW obtained.

13 EDD
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